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Welcome to Triangle Plaza  
 
 

On behalf of the Building’s ownership, Alliance HSP Potomac Mills 
Member, LLC, and our entire Building Staff, we extend to you a warm 
welcome.  We are delighted to have you as a tenant and will try to do 
everything possible to make your tenancy enjoyable.   
 
Alliance HSP has been retained to provide you with a comfortable, clean and 
secure environment. Our Management and Building staff is either stationed 
at the Building or on-call 24 hours a day to ensure that any of your concerns 
or Building issues are promptly addressed.   
 
This handbook is intended to provide you with a resource for various 
services and amenities, which are offered in and around the Building, as well 
as general operating procedures at Triangle Plaza.  Please do not hesitate to 
contact the Office of the Building with any questions regarding the 
information covered in this handbook.   
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Complex Description 

 
Triangle Plaza consists of two office buildings, 8750 and 8770 West Bryn Mawr 
collectively, referred to herein as “Building”.  The 8750 building is known as the East 
Tower, and the 8770 building is known as the West Tower.  Triangle Plaza contains 
approximately 631,000 square feet of office and retail space, as well as an adjacent, four-
level, 779 car parking garage.  An additional 727 parking spaces are available on the 
surface lot.  Employees working in the Building may park in either of these two areas, 
except for designated visitor parking.  Visitors to the building may park in the Visitors 
Lot between the 8750 Building and the four-level parking garage.  

 
Management Office 

 
The Office of the Building is located on the Lower Level of the 8770 Building.   
The office is open between the hours of 8:00 a.m. and 5:00 p.m. Monday through Friday. 
 
* Phone (773) 380-0100    * Fax (773) 380-4320   
 
If you have questions about the Building or a request for service, please do not hesitate to 
contact us.  
 
When calling the office during non-business hours, you will be automatically connected 
to the 24-hour manned security console.   
 

Management Office Staff 
 

Equity Commonwealth on-site staff consists of the following personnel: 
Senior Real Estate Manager     Eileen Pleshko  

 Associate Real Estate Manager    Justin Sewell 
Assistant Real Estate Manager    Monika Pietrasz 

Engineering Staff 
Chief Engineer      Bernie Pasinski 
Shift Engineer       Frank Saccameno 
Shift Engineer       Jim Monahan 
Shift Engineer       Mike Morley 

Security Staff 
Director of Security      Tristina Henry 
Shift Supervisor      Kievia Hatcher 

Janitorial Staff 
Day Supervisor      Augusto Cuevas 
Night Supervisor      Beata Kurek 
 

 
If you need to contact any of these individuals, please call the Office of the Building at 
(773) 380-0100. 
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Building Hours/After-Hours Access 

 
 

Building Hours 
 

Normal Building hours are Monday through Friday, 6:00 a.m. until 6:00 p.m. 
 
Heating and cooling hours are Monday through Friday, 8:00 a.m. to 6:00 p.m., and on 
Saturdays from 8:00 a.m. until 1:00 p.m.  
 
The loading dock is open Monday through Friday, between 7:30 a.m. and 5:00 p.m.   
All large move in /out and furniture deliveries must be scheduled in advance through the 
Office of the Building.  Please refer to the section in this handbook on Moving 
Procedures.   
 
Other than people bearing handbags and briefcases, individuals with cartons, large 
packages, furniture or equipment are not permitted to exit the Building without first 
tendering a properly executed Removal Authorization Form to Security.  This form 
must bear a verifiable signature of a tenant’s predetermined authorized signature.  The 
forms may be obtained from the Office of the Building.      
 
 

After-Hours Access 
 
Triangle Plaza has 24-hour security coverage seven days a week.  Access to the Building 
is controlled by security officers located in both the East and West tower lobbies.     
 
During the hours of 6:00 p.m. to 6:00 a.m., Monday through Friday, as well as on 
weekends and holidays, all tenants and tenants’ guests are required to sign-in and 
sign-out in the Security Log Book, kept at the security desk in each lobby.  Tenants 
entering through the underground garage may utilize their Building access key card. 
 
In the event that you are expecting visitors after normal building hours, please inform the 
Office of the Building in writing, attaching the list of expected visitors. To ensure 
Building security, the security officers will not allow un-announced visitors access to 
the Building.      
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Handicap Entrance 
 

There are handicap entrances located in both the 8750 and 8770 lobbies. NOTE: No 
furniture, equipment or boxes may be removed via the ADA doors located in the building 
lobbies.   
  
 

Emergencies 
 
Emergency Telephone Numbers 
Police/Fire Department/Ambulance    911 
Chicago Police Department (Non-Emergency)  773-744-4000   
Triangle Plaza Security 
 East Tower      773-380-4310 
 West Tower      773-380-4311 
 
Please remember, anytime you call the police, fire or emergency medical service, you 
must notify Building security.   The Security staff has a procedure in place to direct 
emergency vehicles to the proper location and assist in directing emergency personnel to 
the emergency area.  These are critical minutes in an emergency.   
 
 

Maintenance Request / Tenant Work Orders 
 
Tenants can create Work Order requests, such as HVAC temperature adjustments, 
furniture moves, etc., on our online database system, ANGUS ANYWHERE. Tenants 
can request a multiple number of their employees to have access to this system.  
 

After-Hours Heating and Cooling 
 
Heat, cooling and ventilation, adjusted to provide comfortable occupancy conditions are 
provided Monday – Friday, 8:00 a.m. to 6:00 p.m.; Saturday 8:00 a.m. to 1:00 p.m.  
Service is not provided on Sundays and holidays.  
 
Heating and cooling can be furnished after hours, for an additional charge.  The charge 
depends on the season of the year.   
 
Requests for after-hours heating or cooling need to be made in advance, so that a member 
of the engineering staff can be scheduled to work during the time period that you have 
requested.  Please call the Office of the Building at (773) 380-0100 as soon as possible to 
schedule this service.    
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Telephone Service 
 
Tenants at Triangle Plaza may use their preferred vendor for telephone service, or choose 
one of the many telecommunications companies with infrastructure in the Building.  
Once a telecommunications vendor has been selected, however, either the tenant or their 
vendor must contact IMG Technologies (Please contact Lisa Shoulders 630-737-9800 or 
LShoulders@imgtechnologies.net) to connect their lines to the Building riser cable. IMG 
is the Building riser manager, and is the only vendor permitted to access the riser closets.   
 

Electric Service 
 
ComEd provides electrical services to Triangle Plaza, and each tenant’s space is 
separately metered. Each tenant is responsible for contacting ComEd at 1-800-334-7661 
to inform them of their move into the Building.  You must provide the Management 
Office with your account and meter numbers.   
 

 
Building Directory / Floor Signage  

 
A Touch Screen electronic directory is located at the security console in the lobby of each 
Building.  The company name and suite number will be added to the directory when a 
tenant moves into the Building.  Names of individual employees may be added to the 
directory if the tenant so chooses.  Such requests should be put in writing and delivered to 
the Office of the Building. The Building will initially provide suite signage with the 
company’s name, and suite number. If you require additional signage to be installed, 
please contact the Office of the Building for cost estimates and further assistance.   
 
 

 
Mail Pick-Up / Delivery 

 
U.S. Mail is delivered to each tenant suite Monday through Saturday. Outgoing mail may 
be deposited in the mail receptacles located in west lobby.  Express and Regular United 
States mail drop off slots are located in the 8770 lobby. Federal Express drop boxes are 
located in the 8750 Lower Level and 8770 Building, and UPS drop box is located in the 
lobby of the 8770 Building. Please refer to the collection boxes for hours of service.   
 

          
 
 

Receiving Dock 
 
  

The drive leading to the receiving dock is located to the east of the main drive; just 
follow the “Receiving” sign.  The loading dock, which is located at the 8750 Building, 
handles deliveries to both the 8750 and 8770 Buildings.  There are three (3) loading dock 
bays available for freight handling.  The loading dock is available for use by tenants from 



 6 

7:30 a.m. to 5:00 p.m., Monday through Friday, and is open on a limited basis from 8:00 
a.m. to 1: 00 p.m. on Saturdays.  The loading dock may be made available at other times 
by making a request to the Office of the Building, in advance of the date needed. 
  
To provide the best service on the loading dock, the following rules must be adhered to: 
  

(1) The loading dock is available on a first-come, first-serve basis for a thirty (30) 
minute delivery time during normal building hours, with advance notice to the 
Office of the Building.  If the dock is needed for longer than 30 minutes, such as 
for the delivery/removal of furniture, this must be done after normal business 
hours or on weekends as shown below by contacting the Office of the Building 48 
hours in advance for approval of the necessary time allotment.  

  
(A) After 5:00 p.m. Monday through Friday  

            (B) Saturday or Sunday 
  

(2)  Routine supply deliveries, i.e. bottled water refills, vending machine refills, etc., 
will be permitted during normal business hours.  Delivery persons will be allowed 
to leave their trucks in the loading dock area while they make deliveries. 

(3) There is not sufficient parking space at the loading dock to accommodate the 
trucks belonging to companies that work on servicing telephones or computers. 
If these vehicles are found parked in the loading dock area, they will need to be 
moved immediately.   

  
   

Moving Procedures 
 

In an effort to act in your best interests and to protect the property, the following policies 
have been developed regarding movement of office furniture and equipment in or out of 
Triangle Plaza.  Before engaging in a move or large delivery, please contact the Office of 
the Building, at (773) 380-0100 to discuss your arrangements. 
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Getting Started 
 

Contact the Office of the Building at (773) 380-0100, well in advance of the move, with 
the following information: 
  

(1) Date of move 
(2) Time period that the freight elevator will be needed 
(3) Name of the tenant contact person 
(4) Name of the moving or delivery company and contact person 
(5) Certificate of Insurance for the moving/delivery company, must be 

submitted to the Office of the Building in advance of the scheduled 
move date. 

  
Moving or delivery companies and the Tenant are responsible for leaving the building 
clean by removing all cartons and other trash generated in the move.  If you desire help in 
the clean-up process, Building personnel can be provided for a special charge and should 
be pre-arranged through the Office of the Building.  If you wish to place any waste 
material from the move into the Building trash compactor, arrangements should be made 
by contacting the Office of the Building at (773) 380-0100.   

  
NOTE: No furniture, equipment or boxes may be removed via the ADA doors 
located in the building lobbies. 
 

 
Floor and Wall Protection 

 
The moving company must at all times protect the Building from damage.  Following are 
the requirements: 
  

 Masonite floor protection must be used on all granite, marble, and terrazzo areas 
(Masonite needs to be provided by the vendor). 

 Movers shall furnish, install and remove protective materials whenever 
necessary to protect floors, carpets, walls and glass.  

 All dollies, trucks, and other moving equipment must have rubber wheels. 
 

Property Removal 
 
When property is being removed from the Building, Security Officers are instructed to 
request a Property Removal Authorization pass from all individuals. This pass is 
provided to each Tenant from the Office of the Building to the Tenant contact. Tenant 
employees can request a property authorized pass from the Tenant contact or office 
manager. The Tenant contact person provides a list of individuals whose signature 
authorizes property to be removed from the Building.   
NOTE: During the holidays, it is common for building occupants to receive personal 
packages at their office locations via Amazon or other delivery companies.  Please note 
that even in the case of personal property, we will require property removal passes be 
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presented to Building Security to ensure the individual removing the item has the proper 
documentation (Property Removal Pass) from the Tenant’s authorized signatory.      

 
 
 
 
 
 
 

Indemnity – Insurance 
 

The insurance requirements for Triangle Plaza are as follows: 
 
 
General Liability       General Aggregate   $2,000,000 
         Products - Comp/Op Aggregate               1,000,000 
         Personal & Adv Injury     1,000,000 
         Each Occurrence      1,000,000 
         Fire Damage      50,000 
         Med Exp       5,000 
 
      
Automobile Liability        Combined Single Limit   $1,000,000 
          Bodily Injury-Per Person     1,000,000 
          Bodily Injury-Per Accident                       1,000,000 
                                           Property Damage                                          500,000 
 
Excess Liability        Each Occurrence      1,000,000 
          Aggregate       1,000,000 
 
 
Workers Comp and 
Employer Liability        Each Accident         $500,000 
          Disease - Policy Limit          500,000 
          Disease - Each Employee         500,000 
 
 
Certificate Holder:  
TP Chicago LLC c/o CBRE 
8770 W. Bryn Mawr Ave., Suite LL 
Chicago, IL 60631 
 
 
The following additional insured must be named: 
TP Chicago LLC; CBRE; Terra Funding-TP LLC; Alliance HSP Management, 
LLC; Alliance Partnership HSP, LLC and Webster Bank, NA, ISAOA/ATIMA 
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Cleaning Services 
 

During the day, there are three (3) day porters and one (1) day matron on duty in the 
Building, cleaning and responding to the needs of tenants.  Beginning at 5:00 p.m.,  
a night cleaning supervisor is also on duty. If you would like to request special cleaning 
services or speak with a cleaning supervisor, please call the Office of the Building at 
(773) 380-0100 or log a work order request in Angus (see separate instructions).   
 
If you need to discard items that are large or unusual in shape, affix one of the bright 
orange multi-lingual “PLEASE THROW OUT” stickers to the item(s), and the night 
cleaning staff will discard the item(s) for you.  Should you need additional stickers, 
contact the Office of the Building.   
 
The Management Team, along with a representative of the janitorial company, conduct 
random inspections of both common areas and tenant suites, to monitor the overall 
cleanliness provided by the janitorial company.    
 
 
 

No Smoking Policy 
 

In accordance with the City of Chicago Clean Air Ordinance, smoking (including E-
Cigarettes / Vape Cigarettes) is prohibited in all common areas of Triangle Plaza.  The 
“NO SMOKING” policy applies to all common areas on all floors, including main 
lobbies, floor lobbies, lower level, restrooms, and stairwells as well as the underground 
executive garage and the patio area. Ashtrays have been placed outside in a designated 
smoking areas to accommodate any tenants who wish to smoke. Tenants who smoke are 
required to utilize the designated smoking areas only. We ask for your cooperation in 
complying with the no smoking policy.   
 
 
 

Recycling Program 
 

Triangle Plaza has a recycling program in place at the property.  Statistics show that 85 to 
90 percent of office waste is recyclable paper.  The recycling program is designed to 
recycle this paper in the most convenient way.  Employees will receive a blue recycling 
bin to be used at their desks in conjunction with their regular trash receptacle. Associated 
cost will be billed back to the tenant. Recyclable paper items should be thrown into the 
blue bin, while wet waste and non-recyclables should be discarded in the trash can.  
Listed below, are examples of recyclable vs. non-recyclable items: 
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Recyclable and Non-Recyclable Items 

 
 
 

Recyclable       Non-Recyclable 
 
White & Colored Office Paper    Wet Paper 
Computer Paper      Tissue Products 
Carbonless Forms      Paper Towels & Napkins 
Envelopes with & without windows    Styrofoam 
Post-It-Notes       Wax / Plastic Coated Paper 
Advertising Brochures                Carbon Paper  
Fax Paper       Pressure Sensitive Labels 
Junk Mail       Garbage  
File Folders       Food 
Newspaper 
Magazines 
Cardboard  
Phone Books 
Staples 
Paper Clips 
Rubber Bands   
 
 
 

Other Recyclable Materials 
 

(to be collected and disposed of separately from recyclable paper products) 
 
Cans 
Bottles 
Glass 
Plastics 
Metal 
 
If your office is interested in recycling these items, then you must provide a separate 
receptacle other than the ones used for paper.  
 
If you have a question regarding the recycling program, please call the Office of the 
Building.   
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Directions to Triangle Plaza 

 
 If Traveling by Car 

 
 

From O-Hare Airport: 
When exiting the terminal, you will be on I-190 East.  Follow the signs for I-90 East to 
Chicago.  From I- 90 East, exit Cumberland South.  Turn right at Bryn Mawr Ave., which 
is at the first stoplight. Triangle Plaza is at the northeast corner of Bryn Mawr Ave. and 
East River Road.   
 
From Downtown Chicago: 
Take I-90 West, exit at Cumberland Avenue South.  Turn right at Bryn Mawr Ave., 
which is the first stoplight.  Triangle Plaza is at the northeast corner of Bryn Mawr Ave. 
and East River Road.   
 
From the South:  
Take I-294 North to I-90 East.  Exit Cumberland South. Turn right at Bryn Mawr Ave., 
which is the first stoplight.  Triangle Plaza is at the northeast corner of Bryn Mawr Ave. 
and East River Road.   
 
From the North:     
Take I-294 South to I-90 East.  Exit Cumberland South.  Turn right at Bryn Mawr Ave., 
which is the first stoplight.  Triangle Plaza is at northeast corner of Bryn Mawr Ave. and 
East River Road.   
 
From the West: 
Take I-90 East to Cumberland South.  Exit Cumberland South (first exit after the toll).  
Turn right at Bryn Mawr Ave., which is the first stoplight.  Triangle Plaza is at the 
northeast corner of Bryn Mawr Ave. and East River Road.   
 
 
 

If Traveling by CTA 
 

From Downtown Chicago: 
Board a Blue Line Train (towards O’Hare).  Exit at the Cumberland stop.  Once you have 
exited the train at the Cumberland station, walk south across the bridge (over the 
expressway).  Take the stairs or elevator down to the ground floor.  At the bottom of the 
stairs / elevator, turn right (west).  Triangle Plaza is at end of the sidewalk. 
(Approximately a 10-minute walk from the Cumberland station)  
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Building / Area Amenities 
 
 

Amenities Located in the Building 
 
 
 

Health Club - LifeStart Fitness                (773) 693-3500 
Located in the lower level of the east Building, LifeStart Fitness offers its members a 
variety of modern equipment and exercise classes.  Special features of the club include: 
full locker room, sauna/steam room, and whirlpool. Stop in or call for more information.   
 
 
Building Restaurant – Michael’s on Main        (773) 930-3706 
Located in the lobby of the east Building, Michael’s on Main provides a variety of 
sandwiches, salads, soups, and deli selections, as well as daily specials.  Hours of 
operation are 7:00am to 2:30pm, Monday through Friday.  Dine in or take out available 
as well as an extensive catering menu.    
 
 
Triangle Plaza Lounge     _____________________ 
Located in the lobby of the east Building. Hours of operation are 7:30 am to 5:00 pm, 
Monday through Friday, 7:00 am to 1:00 pm on Saturdays and closed Sundays. The 
Tenant Lounge includes TVs, several comfortable seating arrangements and a fire place. 
Perfect for get-togethers or casual meetings. For rentals, please contact the Management 
Office of the Building. 
 
 
Triangle Plaza Outdoor Amenity - Patio   _____________________ 
Located by the east Building. The outdoor amenity with lots of seating will allow our 
tenants to get outside and recharge.  
 
 
Public Restrooms 
Public restrooms are located in the elevator lobby on the first floor of both Buildings.    
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Amenities Located Nearby – Area Restaurants 
 

Bakers Square    (773) 792-8481 
5220 N. Harlem, Chicago 
 
Boston Market    (847) 292-3000 
800 Devon, Park Ridge 
 
Carlucci’s    (847) 518-0990 
6111 N. River Road, Rosemont 
 
Gibson’s Steakhouse   (847) 928-9900 
5464 N. River Road, Rosemont 
 
Giordano’s    (847) 292-2600 
9415 W. Higgins, Rosemont 
 
McDonald’s    (847) 825-3100 
6200 N. River Road, Rosemont 
 
Morton’s     (847) 678-5155 
9525 W. Bryn Mawr, Chicago 
 
Nick’s Fish Market   (847) 298-8200 
10275 W. Higgins, Rosemont 
 
Gino’s East    (773) 444-2244 
8725 W. Higgins, Chicago 
 
Plush Pup    (773) 693-4311 
5344 N. Cumberland, Chicago 
 
Gene & Georgetti    (847) 653-3300 
9421 W. Higgins, Rosemont 
 
Subway    (708) 453-2220 
5050 N. Cumberland, Chicago 
 
Villa Napoli    (708) 456-5022 
8546 W. Lawrence, Norridge 
 
Wendy’s    (773) 763-6754 
5472 N. Harlem, Chicago 
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Caterers 
 
 

Michael’s on Main    (773) 930-3706 
8750 W. Bryn Mawr, Chicago 
(Located in the lobby of the east Building at Triangle Plaza) 
 
 

Hotels 
 

Clarion Hotel    (773) 693-5800 
5615 N. Cumberland, Chicago 
 
Embassy Suites Hotel   (847) 678-4000 
5500 N. River Road, Rosemont 

 
Hotel Sofitel    (847) 678-4488 
5550 N. River Road, Rosemont 
 
Hyatt Regency O’Hare  (847) 696-1234 
9300 W. Bryn Mawr, Rosemont 
 
Marriott Suites Chicago O’Hare (847) 696-4400 
6155 N. River Road, Rosemont 
 
O’Hare Marriott    (773) 693-4444 
8535 W. Higgins, Chicago 
 
O’Hare Marriott Courtyard  (847) 824-7000 
2950 S. River Road, Des Plaines 
 
Renaissance Hotel & Suites  (773) 380-9600 
8500 W. Bryn Mawr, Chicago 
 
 
 

Transportation 
 

Taxi Service 
 

  Airport Limo    (773) 589-2500 
Rosemont Elite   (847) 699-1100 

  American United   (773) 248-7600 
  Park Ridge Taxi   (847) 823-3111 
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Air Transportation 
 

  Midway Airport   (773) 767-0500 
  O’Hare International Airport  (773) 686-2200 
 

 
Towing 

 
  S&S Towing    (708) 538-0220 
   
 

Shopping 
 

Fashion Outlets of Chicago is conveniently located just five minutes from O’Hare 
International Airport and about 15 minutes from downtown Chicago in Rosemont, 
Illinois. It is the area's only two-level indoor outlet shopping experience featuring over 
130 designer outlets offering great savings every day. The Center is anchored by 
Bloomingdale’s The Outlet Store, Forever 21, Neiman Marcus Last Call, Nordstrom 
Rack, and Saks Fifth Avenue OFF 5TH, and is home to world-class brands like Gucci, 
Prada, Tory Burch, Michael Kors, Burberry, plus national brands like Banana Republic, 
J.Crew Factory, Swarovski, Nike, Under Armour, Cole Haan and more.     

 
In addition to an outstanding selection of outlet retailers, Fashion Outlets of Chicago 
features a variety of quick-service food options available to shoppers at the food court. 
Fashion Outlets of Chicago also offers unique services for domestic and international 
travelers, enabling visitors to print boarding passes.  
 
 
Another shopping center, The Harlem Irving Plaza Mall (“The HIP”) is conveniently 
located at Harlem and Irving Park Road.  The enclosed mall is anchored by Carson Pirie 
Scott and Kohl’s department stores, and contains about 100 other stores to choose from.   
 
 

 
 

Grocery Stores 
 

Jewel / Osco    (773) 775-6866 
7342 W. Foster, Chicago 
 
Jewel / Osco    (773) 625-2055 
4734 N. Pueblo, Chicago  
 
Mariano’s    (847) 696-2360 
1900 S. Cumberland, Park Ridge 
(Cumberland & Higgins) 
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Hospitals 

 
Resurrection Hospital   (773) 774-8000 
7435 W. Talcott, Chicago 
 
Luthern General Hospital  (847) 696-5154 
1775 Dempster, Park Ridge 
 
 
 

Immediate Care Center 
 

Resurrection Medical Center   (773) 774-8000 
4900 N. Cumberland, Norridge 
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RULES AND REGULATIONS – (As Stipulated By Lease) 
 

1. Any sign, lettering, picture, notice or advertisement installed with Tenant’s 
Premises which is visible to the public from within the Building shall be installed 
at Tenant’s cost and in such manner, character and style as Landlord may approve 
in writing, such approval not to be unreasonably withheld.  No sign, lettering, 
picture, notice or advertisement shall be placed on any outside window or in any 
position so as to be visible from outside the Building or from any atrium or 
lobbies of the Building. 

 
2. Tenant may not use the name of the Building or use pictures or illustrations of the 

Building in advertising or other publicity, but only with prior written consent of 
Landlord.  Landlord’s consent may be arbitrarily withheld.  Tenant may use the 
address of the Building as its business address for any reasonable business 
purpose. 

 
3. Tenant, its customers, invitees, licensees, and guests shall not obstruct sidewalks, 

entrances, passages, courts, corridors, vestibules, halls, elevators and stairwells in 
and about the Building. 

 
4. Tenant shall not make excessive noises, cause disturbances, create excessive 

vibrations, odors or noxious fumes or use or operate any electrical or electronic 
devises or other devices that emit excessive sound waves or are dangerous to 
other tenants and occupants of the Building or that would interfere with the 
operation of any device or equipment or radio or television broadcasting or 
reception from or within the Building or elsewhere, and (except as expressly 
permitted by the Lease) shall not place or install any projections, antennae, aerials 
or similar devices outside of the Premises. 

 
5. Tenant shall not make any room-to-room canvas to solicit business from other 

tenants in the Building, and shall not exhibit, sell or offer to sell, use, rent or 
exchange any item or services in or from the Premises unless ordinarily embraced 
within the Tenant’s use of the Premises as specified in its lease. 

 
6. Tenant shall not waste electricity or water and agrees to cooperate fully with 

Landlord to ensure the most effective operation of the Building’s heating and air 
conditioning and shall refrain from attempting to adjust any controls except for 
the thermostats within the Premises.  Public corridor doors shall be kept closed. 

 
7. Door keys for doors in the Premises will be furnished at the commencement of the 

Lease by Landlord.  Except for “Secured Areas” as described in the Lease, Tenant 
shall not affix additional locks on doors and shall purchase duplicate keys only 
from Landlord.  When the Lease is terminated, Tenant shall return all keys to 
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Landlord and will provide to Landlord the means of opening any safes, cabinets 
or vaults left in the Premises. 

8. Except as limited by the express terms of the Lease, Tenant assumes full 
responsibility for protecting its space from theft, robbery and pilferage.  Tenant’s 
responsibility includes keeping doors locked and other means of entry to the 
Premises closed and secured. 

 
9. Peddlers, solicitors and beggars shall be reported to the Office of the Building or 

as Landlord otherwise requests. 
 

10. Tenant shall neither install nor operate machinery or any mechanical devices of a 
nature not directly related to Tenant’s ordinary use of the Premises without the 
written permission of the Landlord. 

 
11. Tenant shall not: 

 
a) Use the Premises for lodging or for any immoral or illegal purposes; 

 
b) Use the Premises to engage in the manufacture or sale of any spirituous, 

fermented, intoxicating or alcoholic beverages; 
 

c) Use the Premises to engage in the manufacture of sale of or permit the use 
of, any illegal drugs on the Premises. 

 
12. In no event shall any person bring into the Building inflammables such as 

gasoline, kerosene, naphtha and benzene or explosives or firearms or any other 
articles of intrinsically dangerous nature, except for small quantity of cleaning 
fluids or other typical office supplies.  If by reason of the failure of Tenant to 
comply with provisions of this paragraph, any insurance premium payable by 
Landlord for all or any part of the Building shall at any time be increased above 
normal insurance premiums for insurance not covering the items aforesaid, 
Landlord shall have the option to require Tenant to make immediate payment for 
the whole of the increased insurance premium. 

 
 

13. Tenant shall comply with all applicable federal, state and municipal laws, 
ordinances and regulations and building rules (except those that involve structural 
repairs of changes to the Building), and shall not directly or indirectly make any 
use of the Premises which may be prohibited thereby or which shall be dangerous 
to person or property or, unless Tenant pays the increased cost, would increase the 
cost of insurance or require additional insurance coverage. 

 
 

14. If Tenant desires signal, communication, alarm or other utility or service 
connection installed or changed, the same shall be made at the expense of Tenant, 
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except as provided in the Lease to the contrary with reasonable approval and 
under direction of Landlord. 

 
15. Bicycles shall not be permitted in the Building in other than Landlord designated 

locations. 
 

16. Tenant shall cooperate and participate in all reasonable security programs 
affecting the Building. 

 
17. Tenant and its partners and employees shall not loiter, eat, drink, or sit or lie in 

the lobby, plaza or other spaces in the Building or the adjacent property owned by 
the Landlord which are not open to the public. 

 
18. Tenant shall not, and Tenant shall not permit or suffer anyone to allow any pets in 

the Premises. 
 

19.  Tenant shall not use space heaters anywhere in their space. 
 

20. Except as expressly provided in the Lease to the contrary, Tenant shall not use 
any draperies or other window coverings instead of or in addition to the building 
standard window coverings designated and approved by Landlord for exclusive 
use throughout the building. 

 
21. Tenant, its customers, invitees, licensees, and guests shall not use the freight or 

passenger elevators of the Building except in accord with the reasonable 
regulations for their use established by Landlord. 

 
22. In the event Landlord allows one or more tenants in the Building to do any act 

prohibited herein; Landlord shall not be precluded from denying any other tenant 
the right to do any such act. 

 
23. In the event of a conflict between the terms of these rules and regulations and the 

terms of the Lease, the terms of the Lease shall control. 
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Security / Life Safety Procedures 
 
 
 

Reporting Security Problems 
 

To report any suspicious activity or request assistance from the Security department 
during business hours, contact the Office of the Building at (773) 380-0100.  To report 
afterhours, contact the East Tower Security Console (8750 building) at (773) 380-4310 or 
the West Tower Security Console (8770 building) at 773) 380-4311.   
 
 

Reporting a Fire 
 

If you detect a fire in the Building, you must immediately follow this procedure: 
 
Telephone the Chicago Fire Department @ 911 
Tell them:  
I am reporting a fire. 
My name is ………. 
The building address is (either 8750 or 8770 W. Bryn Mawr) 
The fire is on floor………….. 
 
 
 
Telephone Building Management @ 773-380-0100 during regular hours 

380-4310 (East Tower / 8750 building) or 
380-4311 (West Tower / 8770 building) 

Tell them:  
I am reporting a fire.  
My name is ………. 
The fire is on floor… 
 
 
Immediately inform all other personnel on your floor.  Listen for instructions 
over the emergency communications system.  You may be instructed to go to another 
floor instead of the lobby.  Exit the fire floor with all other personnel.  Use the designated 
stairwell.  Stay to the right side on the stairs, the emergency personnel will be using the 
interior side.  DO NOT USE THE ELEVATORS.   
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BUILDING EVACUATION 

 
If Building evacuation is necessary, you will hear this message broadcast over the 
emergency communications speaker system: 
 

May I have your attention?  As a safety precaution, an evacuation of 
(designated) floor(s) or of the Building is ordered by the Office of the 
Building or by the Police or Fire Department. 

  
 Do not use the elevators, (or you may use the elevators if instructed to do so).  
 

Please leave your floor (wait for floor instruction). 
 
Please exit DOWN or UP to the (designated) floor or, exit down to the Lobby. 
 
Please assemble at the following location………….. 
 

This message will repeat.  Listen to it carefully.  Follow the instructions exactly, calmly 
and quietly.  Do not run or rush.  Watch your step. 
 
During an evacuation, stairwell doors, which are normally locked from the stairwell onto 
each floor, will automatically unlock, allowing access to all floor levels from the stairs.  
Unless you are instructed through the emergency communications system to evacuate to 
another floor, your destination will be the Lobby Level.  Whenever evacuating via the 
stairwells, please stay to the right.  Emergency personnel will use the interior side of the 
stairwell.   
 
Remember to remain calm and alert while following any emergency procedures or 
instructions. 
 
Each Tenant is responsible for establishing an emergency plan of action, and confirming 
that all of their evacuated personnel are present and accounted for at the evacuation 
assembly site.  Each Tenant is responsible for confirming that their area has been cleared, 
with all personnel evacuated. 
 
At the evacuation assembly site, if personnel are unaccounted for, immediately inform a 
security officer or the responding Fire or Police Department personnel.  If the Building is 
being evacuated to the Lobby Level and then outside, all personnel must move away 
from the base of the Building.  Anyone standing within 500 feet of the base of the 
Building risks being struck by falling glass or other potentially lethal objects.  Remember 
to move at least 500 feet from the base of the building for your safety and to avoid 
impeding emergency personnel. 
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Handicapped individuals may, and probably will require evacuation assistance. At least 
one other physically fit individual should escort individuals with impaired mobility.  
Elevators cannot be used to evacuate the handicapped in an emergency such as a fire.  
Security personnel generally will be unable to reach handicapped to assist.  Each Tenant 
is responsible for the safe evacuation of handicapped within their area.  If a handicapped 
individual regularly inhabits your office space, we advise you to contact the Office of the 
Building to discuss the location of Evac Chairs in the stairwells.  Their use may mean the 
difference between injury or safe exit for handicapped and for those assisting them. 
 
 

Medical Emergencies 
 

If a medical emergency should occur: 
 

(1) Telephone the Chicago Fire Department at 911. 
 

Tell them: I am reporting a person……(describe problem) 
  My name is…….. 
  The Building Address is ………. 
  The Building Floor is …….. 
  The Location on the Floor is …… 

(2) Telephone Building Management at 773-380-0100 during regular hours 
Afterhours at 380-4310 for 8750 building 
or 380-4311 for 8770 building 

 
Tell them: I am reporting a person…… 
  My name is ……. 
  The Building Floor is…. 
  The Location on the Floor is….. 
 

The Security Department will assist the Emergency Response Team to the emergency.   
 

Falling Ice or Snow Accumulation 
 

Ice and snow occasionally accumulates on wall and ledge surfaces of high-rise buildings.  
After forming, these accumulations eventually fall from the building creating a hazardous 
condition.  Usually only one side of the building façade of the structure is affected.  
When these falling deposits occur, Building Management may block entries on the 
affected façade for safety.  “Caution Falling Ice” signs will be posted.  This 
inconvenience will be removed as soon as the hazard has ceased. 
 

Solicitations, Door-to-Door Vendors 
 

Door-to-door vending and solicitations are not permitted in the Building.  Often 
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individuals engaged in these activities also are opportunistic thieves seeking to steal 
personal property.  If you are solicited anywhere within the Building, immediately inform 
Management at (773)380-0100 or (773)380-4310 East Lobby or (773)380-4311 West 
Lobby.  These individuals will be escorted from the Building. 
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Security Precautions You Must Take 
 
 
Stop anyone venturing beyond your reception area that you do not know or who appears 
to be out of place.  Ask them to state their business.  Do not accept implausible responses.  
Immediately telephone Management at (773(380-0100 or (773) 380-4310 East Tower or 
(773) 380-4311 West Tower if you encounter an intruder you feel warrants investigation. 
 
Safeguard your personal possessions.  Lock handbags in desk drawers.  Do not leave 
wallets in suit coat pockets.  Do not display the location of your money.  Remember, 
intruders are not the only thieves. 
 
Computers, phones, calculators and artwork in semi-public areas like reception rooms are 
easy prey for opportunistic thieves.  Secure them to the surfaces on which they rest. 
 
Record descriptions and serial numbers on all easily marketed office equipment and other 
valuables.  Apply both visible and concealed asset tags to all furniture, office equipment, 
and any other valuables in your space. 
 
A photographic record of your valuable possessions aids you in making an insurance 
claim if necessary.  It may also assist you in substantiating ownership of recovered items. 
 
Report thefts immediately to the Office of the Building at (773) 380-0100 upon 
discovery.  Prompt investigation may result in capture of the perpetrator and heighten 
vigilance of others to thwart additional losses. 
 
Threatening, harassing or obscene telephone calls should be reported to Police.  The 
phone company can be requested to change your phone number when appropriate. 
 
Open entry doors and unattended reception desks invite opportunistic theft and perhaps 
more serious crime.  Consider whether the installation of door chimes, activated by 
passage sensors, are warranted to alert distant personnel of space entry when it is 
commonplace to leave entry foyers unattended and open prior to or after normal business 
hours.  Contact the Office of the Building at (773) 380-0100, for suggestions and 
installation quotations if this type of hardware is desired. 
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Elevator Emergencies 
 
If an elevator malfunctions, press the emergency call button.  Wait for instructions via the 
elevator intercom.  Remember, you are safest within the elevator while calmly waiting 
for assistance.  Assistance is usually available within minutes. 
 
DO NOT attempt to force open the elevator doors.  Even if they are partially open this 
action may jam them.  This may force your removal through emergency procedures that 
are hazardous and certainly more time consuming. 
 
DO NOT attempt to crawl or jump out of an elevator car that is not aligned with a floor.  
Movement of the car or your loss of balance could be life threatening. 
 
If elevator electrical power is interrupted, the elevator will stop.  After a brief interval, 
electrical power from the building’s emergency generator will become available to 
restore lights within the car and to permit individual elevators to sequentially travel to the 
lobby.  If you are on-board when power is lost, you should stand still, remain calm, orient 
yourself to the elevator button panel, press the emergency button, wait for intercom 
communications and follow the instructions you receive.  Do not smoke. 
 
 
 

Fire Drills – Communication System Announcement 
 
Periodically, on pre-announced dates, fire drills will be conducted for tenants on various 
floors throughout the Building.  Generally the drills will occur at least twice a year.  
During these drills you will receive instructions over the emergency communications 
system, audible within each tenant space: 
 
This is a simulated evacuation drill.  You will be evacuated through a selected stairwell to 
another floor.  DO NOT use the elevators. Keep noise to a minimum. 
 
 
 

Emergency Communications System Testing 
 
Quarterly, normally on the first Saturday of the quarter, during daytime hours, the 
Security Department will test the transmission capabilities of the emergency 
communications system.  If present, please ignore the following message, which you may 
hear, repeated several times: 
 
This is a test of the emergency speaker system.  This is only a test. 
 
 
 
.  


	Building Hours/After-Hours Access
	Building Hours
	After-Hours Access
	Handicap Entrance

	There are handicap entrances located in both the 8750 and 8770 lobbies. NOTE: No furniture, equipment or boxes may be removed via the ADA doors located in the building lobbies.
	Emergencies

	Emergency Telephone Numbers
	Maintenance Request / Tenant Work Orders

	After-Hours Heating and Cooling
	Heat, cooling and ventilation, adjusted to provide comfortable occupancy conditions are provided Monday – Friday, 8:00 a.m. to 6:00 p.m.; Saturday 8:00 a.m. to 1:00 p.m.  Service is not provided on Sundays and holidays.
	Heating and cooling can be furnished after hours, for an additional charge.  The charge depends on the season of the year.
	Requests for after-hours heating or cooling need to be made in advance, so that a member of the engineering staff can be scheduled to work during the time period that you have requested.  Please call the Office of the Building at (773) 380-0100 as soo...
	Telephone Service
	Electric Service

	Building Directory / Floor Signage
	A Touch Screen electronic directory is located at the security console in the lobby of each Building.  The company name and suite number will be added to the directory when a tenant moves into the Building.  Names of individual employees may be added ...
	Mail Pick-Up / Delivery

	U.S. Mail is delivered to each tenant suite Monday through Saturday. Outgoing mail may be deposited in the mail receptacles located in west lobby.  Express and Regular United States mail drop off slots are located in the 8770 lobby. Federal Express dr...
	Receiving Dock
	Moving Procedures
	Getting Started
	Floor and Wall Protection
	Property Removal
	Indemnity – Insurance
	General Liability       General Aggregate   $2,000,000
	Cleaning Services
	During the day, there are three (3) day porters and one (1) day matron on duty in the Building, cleaning and responding to the needs of tenants.  Beginning at 5:00 p.m.,
	a night cleaning supervisor is also on duty. If you would like to request special cleaning services or speak with a cleaning supervisor, please call the Office of the Building at (773) 380-0100 or log a work order request in Angus (see separate instru...
	If you need to discard items that are large or unusual in shape, affix one of the bright orange multi-lingual “PLEASE THROW OUT” stickers to the item(s), and the night cleaning staff will discard the item(s) for you.  Should you need additional sticke...
	The Management Team, along with a representative of the janitorial company, conduct random inspections of both common areas and tenant suites, to monitor the overall cleanliness provided by the janitorial company.
	No Smoking Policy
	In accordance with the City of Chicago Clean Air Ordinance, smoking (including E-Cigarettes / Vape Cigarettes) is prohibited in all common areas of Triangle Plaza.  The “NO SMOKING” policy applies to all common areas on all floors, including main lobb...
	Recycling Program
	Triangle Plaza has a recycling program in place at the property.  Statistics show that 85 to 90 percent of office waste is recyclable paper.  The recycling program is designed to recycle this paper in the most convenient way.  Employees will receive a...
	Recyclable and Non-Recyclable Items
	Recyclable       Non-Recyclable
	White & Colored Office Paper    Wet Paper
	Computer Paper      Tissue Products
	Carbonless Forms      Paper Towels & Napkins
	Envelopes with & without windows    Styrofoam
	Post-It-Notes       Wax / Plastic Coated Paper
	Advertising Brochures                Carbon Paper
	Fax Paper       Pressure Sensitive Labels
	Junk Mail       Garbage
	File Folders       Food
	Newspaper
	Magazines
	Cardboard
	Phone Books
	Staples
	Paper Clips
	Rubber Bands
	Other Recyclable Materials
	(to be collected and disposed of separately from recyclable paper products)
	Cans
	Bottles
	Glass
	Plastics
	Metal
	If your office is interested in recycling these items, then you must provide a separate receptacle other than the ones used for paper.
	If you have a question regarding the recycling program, please call the Office of the Building.
	Directions to Triangle Plaza
	If Traveling by Car
	From O-Hare Airport:
	When exiting the terminal, you will be on I-190 East.  Follow the signs for I-90 East to Chicago.  From I- 90 East, exit Cumberland South.  Turn right at Bryn Mawr Ave., which is at the first stoplight. Triangle Plaza is at the northeast corner of Bry...
	From Downtown Chicago:
	Take I-90 West, exit at Cumberland Avenue South.  Turn right at Bryn Mawr Ave., which is the first stoplight.  Triangle Plaza is at the northeast corner of Bryn Mawr Ave. and East River Road.
	From the South:
	Take I-294 North to I-90 East.  Exit Cumberland South. Turn right at Bryn Mawr Ave., which is the first stoplight.  Triangle Plaza is at the northeast corner of Bryn Mawr Ave. and East River Road.
	From the North:
	Take I-294 South to I-90 East.  Exit Cumberland South.  Turn right at Bryn Mawr Ave., which is the first stoplight.  Triangle Plaza is at northeast corner of Bryn Mawr Ave. and East River Road.
	From the West:
	Take I-90 East to Cumberland South.  Exit Cumberland South (first exit after the toll).  Turn right at Bryn Mawr Ave., which is the first stoplight.  Triangle Plaza is at the northeast corner of Bryn Mawr Ave. and East River Road.
	If Traveling by CTA
	From Downtown Chicago:
	Board a Blue Line Train (towards O’Hare).  Exit at the Cumberland stop.  Once you have exited the train at the Cumberland station, walk south across the bridge (over the expressway).  Take the stairs or elevator down to the ground floor.  At the botto...
	Building / Area Amenities
	Amenities Located in the Building
	Located in the lobby of the east Building. Hours of operation are 7:30 am to 5:00 pm, Monday through Friday, 7:00 am to 1:00 pm on Saturdays and closed Sundays. The Tenant Lounge includes TVs, several comfortable seating arrangements and a fire place....
	Located by the east Building. The outdoor amenity with lots of seating will allow our tenants to get outside and recharge.
	Amenities Located Nearby – Area Restaurants
	Bakers Square    (773) 792-8481
	5220 N. Harlem, Chicago
	Boston Market    (847) 292-3000
	800 Devon, Park Ridge
	Carlucci’s    (847) 518-0990
	6111 N. River Road, Rosemont
	Gibson’s Steakhouse   (847) 928-9900
	5464 N. River Road, Rosemont
	Giordano’s    (847) 292-2600
	9415 W. Higgins, Rosemont
	McDonald’s    (847) 825-3100
	6200 N. River Road, Rosemont
	Morton’s     (847) 678-5155
	9525 W. Bryn Mawr, Chicago
	Nick’s Fish Market   (847) 298-8200
	10275 W. Higgins, Rosemont
	Gino’s East    (773) 444-2244
	8725 W. Higgins, Chicago
	Plush Pup    (773) 693-4311
	5344 N. Cumberland, Chicago
	Gene & Georgetti    (847) 653-3300
	9421 W. Higgins, Rosemont
	Subway    (708) 453-2220
	5050 N. Cumberland, Chicago
	Villa Napoli    (708) 456-5022
	8546 W. Lawrence, Norridge
	Wendy’s    (773) 763-6754
	5472 N. Harlem, Chicago
	Caterers
	Michael’s on Main    (773) 930-3706
	8750 W. Bryn Mawr, Chicago
	(Located in the lobby of the east Building at Triangle Plaza)
	Hotels
	Clarion Hotel    (773) 693-5800
	5615 N. Cumberland, Chicago
	Embassy Suites Hotel   (847) 678-4000
	5500 N. River Road, Rosemont
	Hotel Sofitel    (847) 678-4488
	5550 N. River Road, Rosemont
	Hyatt Regency O’Hare  (847) 696-1234
	9300 W. Bryn Mawr, Rosemont
	Marriott Suites Chicago O’Hare (847) 696-4400
	6155 N. River Road, Rosemont
	O’Hare Marriott    (773) 693-4444
	8535 W. Higgins, Chicago
	O’Hare Marriott Courtyard  (847) 824-7000
	2950 S. River Road, Des Plaines
	Renaissance Hotel & Suites  (773) 380-9600
	8500 W. Bryn Mawr, Chicago
	Transportation
	Taxi Service
	Airport Limo    (773) 589-2500
	Rosemont Elite   (847) 699-1100
	American United   (773) 248-7600
	Park Ridge Taxi   (847) 823-3111
	Air Transportation
	Midway Airport   (773) 767-0500
	O’Hare International Airport  (773) 686-2200
	Towing
	S&S Towing    (708) 538-0220
	Shopping
	Fashion Outlets of Chicago is conveniently located just five minutes from O’Hare International Airport and about 15 minutes from downtown Chicago in Rosemont, Illinois. It is the area's only two-level indoor outlet shopping experience featuring over 1...
	In addition to an outstanding selection of outlet retailers, Fashion Outlets of Chicago features a variety of quick-service food options available to shoppers at the food court. Fashion Outlets of Chicago also offers unique services for domestic and i...
	Another shopping center, The Harlem Irving Plaza Mall (“The HIP”) is conveniently located at Harlem and Irving Park Road.  The enclosed mall is anchored by Carson Pirie Scott and Kohl’s department stores, and contains about 100 other stores to choose ...
	Grocery Stores
	Jewel / Osco    (773) 775-6866
	7342 W. Foster, Chicago
	Jewel / Osco    (773) 625-2055
	4734 N. Pueblo, Chicago
	Mariano’s    (847) 696-2360
	1900 S. Cumberland, Park Ridge
	(Cumberland & Higgins)
	Hospitals
	Resurrection Hospital   (773) 774-8000
	7435 W. Talcott, Chicago
	Luthern General Hospital  (847) 696-5154
	1775 Dempster, Park Ridge
	Immediate Care Center
	Resurrection Medical Center   (773) 774-8000
	4900 N. Cumberland, Norridge
	RULES AND REGULATIONS – (As Stipulated By Lease)
	1. Any sign, lettering, picture, notice or advertisement installed with Tenant’s Premises which is visible to the public from within the Building shall be installed at Tenant’s cost and in such manner, character and style as Landlord may approve in wr...
	2. Tenant may not use the name of the Building or use pictures or illustrations of the Building in advertising or other publicity, but only with prior written consent of Landlord.  Landlord’s consent may be arbitrarily withheld.  Tenant may use the ad...
	3. Tenant, its customers, invitees, licensees, and guests shall not obstruct sidewalks, entrances, passages, courts, corridors, vestibules, halls, elevators and stairwells in and about the Building.
	4. Tenant shall not make excessive noises, cause disturbances, create excessive vibrations, odors or noxious fumes or use or operate any electrical or electronic devises or other devices that emit excessive sound waves or are dangerous to other tenant...
	5. Tenant shall not make any room-to-room canvas to solicit business from other tenants in the Building, and shall not exhibit, sell or offer to sell, use, rent or exchange any item or services in or from the Premises unless ordinarily embraced within...
	6. Tenant shall not waste electricity or water and agrees to cooperate fully with Landlord to ensure the most effective operation of the Building’s heating and air conditioning and shall refrain from attempting to adjust any controls except for the th...
	7. Door keys for doors in the Premises will be furnished at the commencement of the Lease by Landlord.  Except for “Secured Areas” as described in the Lease, Tenant shall not affix additional locks on doors and shall purchase duplicate keys only from ...
	8. Except as limited by the express terms of the Lease, Tenant assumes full responsibility for protecting its space from theft, robbery and pilferage.  Tenant’s responsibility includes keeping doors locked and other means of entry to the Premises clos...
	9. Peddlers, solicitors and beggars shall be reported to the Office of the Building or as Landlord otherwise requests.
	10. Tenant shall neither install nor operate machinery or any mechanical devices of a nature not directly related to Tenant’s ordinary use of the Premises without the written permission of the Landlord.
	11. Tenant shall not:
	a) Use the Premises for lodging or for any immoral or illegal purposes;
	b) Use the Premises to engage in the manufacture or sale of any spirituous, fermented, intoxicating or alcoholic beverages;
	c) Use the Premises to engage in the manufacture of sale of or permit the use of, any illegal drugs on the Premises.
	12. In no event shall any person bring into the Building inflammables such as gasoline, kerosene, naphtha and benzene or explosives or firearms or any other articles of intrinsically dangerous nature, except for small quantity of cleaning fluids or ot...
	13. Tenant shall comply with all applicable federal, state and municipal laws, ordinances and regulations and building rules (except those that involve structural repairs of changes to the Building), and shall not directly or indirectly make any use o...
	14. If Tenant desires signal, communication, alarm or other utility or service connection installed or changed, the same shall be made at the expense of Tenant, except as provided in the Lease to the contrary with reasonable approval and under directi...
	15. Bicycles shall not be permitted in the Building in other than Landlord designated locations.
	16. Tenant shall cooperate and participate in all reasonable security programs affecting the Building.
	17. Tenant and its partners and employees shall not loiter, eat, drink, or sit or lie in the lobby, plaza or other spaces in the Building or the adjacent property owned by the Landlord which are not open to the public.
	18. Tenant shall not, and Tenant shall not permit or suffer anyone to allow any pets in the Premises.
	19.  Tenant shall not use space heaters anywhere in their space.
	20. Except as expressly provided in the Lease to the contrary, Tenant shall not use any draperies or other window coverings instead of or in addition to the building standard window coverings designated and approved by Landlord for exclusive use throu...
	21. Tenant, its customers, invitees, licensees, and guests shall not use the freight or passenger elevators of the Building except in accord with the reasonable regulations for their use established by Landlord.
	22. In the event Landlord allows one or more tenants in the Building to do any act prohibited herein; Landlord shall not be precluded from denying any other tenant the right to do any such act.
	23. In the event of a conflict between the terms of these rules and regulations and the terms of the Lease, the terms of the Lease shall control.
	Security / Life Safety Procedures
	Reporting Security Problems
	To report any suspicious activity or request assistance from the Security department during business hours, contact the Office of the Building at (773) 380-0100.  To report afterhours, contact the East Tower Security Console (8750 building) at (773) 3...
	Reporting a Fire
	If you detect a fire in the Building, you must immediately follow this procedure:
	Telephone the Chicago Fire Department @ 911
	Tell them:
	I am reporting a fire.
	My name is ……….
	The building address is (either 8750 or 8770 W. Bryn Mawr)
	The fire is on floor…………..
	Telephone Building Management @ 773-380-0100 during regular hours
	380-4310 (East Tower / 8750 building) or
	380-4311 (West Tower / 8770 building)
	Tell them:
	I am reporting a fire.
	My name is ……….
	The fire is on floor…
	Immediately inform all other personnel on your floor.  Listen for instructions
	over the emergency communications system.  You may be instructed to go to another floor instead of the lobby.  Exit the fire floor with all other personnel.  Use the designated stairwell.  Stay to the right side on the stairs, the emergency personnel ...
	Medical Emergencies
	If a medical emergency should occur:
	(1) Telephone the Chicago Fire Department at 911.
	Tell them: I am reporting a person……(describe problem)
	My name is……..
	The Building Address is ……….
	The Building Floor is ……..
	The Location on the Floor is ……
	(2) Telephone Building Management at 773-380-0100 during regular hours
	Afterhours at 380-4310 for 8750 building
	or 380-4311 for 8770 building
	Tell them: I am reporting a person……
	My name is …….
	The Building Floor is….
	The Location on the Floor is…..
	The Security Department will assist the Emergency Response Team to the emergency.
	Falling Ice or Snow Accumulation
	Ice and snow occasionally accumulates on wall and ledge surfaces of high-rise buildings.  After forming, these accumulations eventually fall from the building creating a hazardous condition.  Usually only one side of the building façade of the structu...
	Solicitations, Door-to-Door Vendors
	Door-to-door vending and solicitations are not permitted in the Building.  Often individuals engaged in these activities also are opportunistic thieves seeking to steal personal property.  If you are solicited anywhere within the Building, immediately...
	Security Precautions You Must Take
	Stop anyone venturing beyond your reception area that you do not know or who appears to be out of place.  Ask them to state their business.  Do not accept implausible responses.  Immediately telephone Management at (773(380-0100 or (773) 380-4310 East...
	Safeguard your personal possessions.  Lock handbags in desk drawers.  Do not leave wallets in suit coat pockets.  Do not display the location of your money.  Remember, intruders are not the only thieves.
	Computers, phones, calculators and artwork in semi-public areas like reception rooms are easy prey for opportunistic thieves.  Secure them to the surfaces on which they rest.
	Record descriptions and serial numbers on all easily marketed office equipment and other valuables.  Apply both visible and concealed asset tags to all furniture, office equipment, and any other valuables in your space.
	A photographic record of your valuable possessions aids you in making an insurance claim if necessary.  It may also assist you in substantiating ownership of recovered items.
	Report thefts immediately to the Office of the Building at (773) 380-0100 upon discovery.  Prompt investigation may result in capture of the perpetrator and heighten vigilance of others to thwart additional losses.
	Threatening, harassing or obscene telephone calls should be reported to Police.  The phone company can be requested to change your phone number when appropriate.
	Open entry doors and unattended reception desks invite opportunistic theft and perhaps more serious crime.  Consider whether the installation of door chimes, activated by passage sensors, are warranted to alert distant personnel of space entry when it...
	Elevator Emergencies
	If an elevator malfunctions, press the emergency call button.  Wait for instructions via the elevator intercom.  Remember, you are safest within the elevator while calmly waiting for assistance.  Assistance is usually available within minutes.
	DO NOT attempt to force open the elevator doors.  Even if they are partially open this action may jam them.  This may force your removal through emergency procedures that are hazardous and certainly more time consuming.
	DO NOT attempt to crawl or jump out of an elevator car that is not aligned with a floor.  Movement of the car or your loss of balance could be life threatening.
	If elevator electrical power is interrupted, the elevator will stop.  After a brief interval, electrical power from the building’s emergency generator will become available to restore lights within the car and to permit individual elevators to sequent...
	Fire Drills – Communication System Announcement
	Periodically, on pre-announced dates, fire drills will be conducted for tenants on various floors throughout the Building.  Generally the drills will occur at least twice a year.  During these drills you will receive instructions over the emergency co...
	This is a simulated evacuation drill.  You will be evacuated through a selected stairwell to another floor.  DO NOT use the elevators. Keep noise to a minimum.
	Emergency Communications System Testing
	Quarterly, normally on the first Saturday of the quarter, during daytime hours, the Security Department will test the transmission capabilities of the emergency communications system.  If present, please ignore the following message, which you may hea...
	This is a test of the emergency speaker system.  This is only a test.
	.

